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This book will help anyone who is responsible for a payroll department to manage payroll functions with the
maximum efficiency and within compliance requirements. It will demonstrate the optimal methods for the
basic functions of payroll through to year end and management. Proposed chapters include:

Part One Basic Functions of the Payroll Department

1. Time Records, 2. Form W-4, 3. New Hires, 4. Errors and Corrections, 5. Tax Deposits and Reporting, 6.
Garnishments

Part Two Staffing the Payroll Department

7. Creating a First Rate Payroll Department, 8. Managing the Staff, 9. Staff Motivation and Morale, 10.
Working with Human Resources and other Departments

Part Three Management Issues

11. Customer Service, 12. Fraud, 13. Dealing with the Internal Revenue Service, 14. Handling Department of
Labor Audits, 15. Compliance Issues, 16. Research Needs

Part Four Benefits and the Payroll Department

17. Should Payroll Handle the Company's Benefits? 18. Y ear End and Y ear Beginning |ssues

Part Five Payroll Systems

19. Objectives of a Computerized Payroll System, 20. Interfacing and Integration, 21. Selecting a
Computerize Payroll System, 22. Controls and Security for the Payroll System, 23. Disaster Recover a Must,
24. Time and Attendance Systems, 25. Employee Self Service Systems

Part Six Paying Employees

26. Paper Checks are Still an Option, 27. Direct Deposit, 28. Paycards

Part Seven Year End

29. Start Y ear End Off With aMemo, 30. Year End Teams, 31. Check Lists, 32. Reconciliation of Payroll at
Y ear End, 33. Form W-2

Part Eight Payroll and the New Y ear

34. Setting Up the Payroll System for the New Y ear, 35. Setting Up the Payroll Department for the New

Y ear

Part Nine Professionalism and the Payroll Department

36. What is a CPP? 37. Why you should become one, 38. Studying for the test, 39. Ongoing training, 40.
Professional organizations
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From reader reviews:
Katherine Ander son:

Nowadays reading books be alittle more than want or need but also turn into alife style. This reading habit
give you lot of advantages. Advantages you got of course the knowledge even the information inside the
book thisimprove your knowledge and information. The knowledge you get based on what kind of guide
you read, if you want send more knowledge just go with education books but if you want sense happy read
one along with theme for entertaining like comic or novel. Typicaly the Payroll: A Guide to Running an
Efficient Department is kind of reserve which is giving the reader unpredictable experience.

John Bennett:

Often the book Payroll: A Guide to Running an Efficient Department will bring you to definitely the new
experience of reading some sort of book. The author style to clarify the ideais very unique. Should you try to
find new book to study, this book very ideal to you. The book Payroll: A Guide to Running an Efficient
Department is much recommended to you to learn. Y ou can also get the e-book through the official web site,
S0 you can more easily to read the book.

James Reed:

Spent afree time to be fun activity to accomplish! A lot of people spent their leisure time with their family,
or al their friends. Usually they carrying out activity like watching television, likely to beach, or picnic
inside the park. They actually doing same every week. Do you feel it? Will you something different to fill
your personal free time/ holiday? May be reading a book could be option to fill your free time/ holiday. The
first thing that you'll ask may be what kinds of publication that you should read. If you want to attempt ook
for book, may be the guide untitled Payroll: A Guide to Running an Efficient Department can be fine book to
read. May beit isusualy best activity to you.

Angela Strange:

Isit a person who having spare time and then spend it whole day through watching television programs or
just lying down on the bed? Do you need something totally new? This Payroll: A Guide to Running an
Efficient Department can be the solution, oh how comes? It's a book you know. Y ou are so out of date,
spending your spare time by reading in this completely new erais common not a geek activity. So what these
publications have than the others?
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